
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient Name 

Recipient Title 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to express my 

interest in exploring the potential purchase of [Specify Business or Asset]. As I am currently in 

the process of evaluating opportunities in [Industry/Field], I believe that [Company Name] could 

align well with my objectives. 

I would appreciate if you could provide me with more information regarding the potential sale, 

including any relevant details about the current operations, financial performance, and any other 

important aspects that may assist in my decision-making process. 

If possible, I would like to arrange a meeting or a phone call at your earliest convenience to 

discuss this further. Please let me know a time that works for you. 

Thank you for considering my inquiry. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Company Name, if applicable] 


