
Follow-Up on Business Negotiation Outcomes 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up on our recent discussions regarding 

[briefly mention the topic of the negotiation, e.g., the partnership agreement or contract terms]. 

As we discussed, I believe that [summarize the key points of agreement or any outstanding 

issues]. I am eager to move forward and believe that finalizing these details will greatly benefit 

both of our organizations. 

Please let me know if you require any further information or if there are additional points we 

need to address. I am looking forward to your feedback and hope to finalize our agreement soon. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


