
Headquarters Move Declaration 

Date: [Insert Date] 

To Whom It May Concern, 

We are writing to officially announce that [Company Name] will be relocating its headquarters 

effective [Effective Date]. The new address will be: 

[New Address Line 1] 

[New Address Line 2] 

[City, State, Zip Code] 

This move is an important step in our growth strategy and aims to enhance our operational 

capabilities and better serve our clients. 

We appreciate your continued support during this transition. If you have any questions regarding 

our move, please feel free to contact us at [Contact Information]. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


