
Project Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request your support for [brief 

description of the project, e.g., "the upcoming community development initiative"]. This project 

aims to [briefly outline the project goals]. 

We believe that your expertise and resources would be invaluable in ensuring the success of this 

project. Specifically, we would appreciate your support in the following areas: [List specific 

areas of support needed, e.g., funding, resources, expertise]. 

The project timeline is set to begin on [Project Start Date] and will conclude on [Project End 

Date]. We are eager to discuss this opportunity further and explore how we can collaborate 

effectively. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


