
Participation Proposal for Upcoming 

Conference 

Date: [Insert Date] 

To: [Conference Organizer's Name] 

[Conference Name] 

[Conference Address] 

Dear [Conference Organizer's Name], 

I am writing to propose my participation in the upcoming [Conference Name] scheduled for 

[Conference Dates]. I believe my expertise in [Your Field/Topic] aligns well with the conference 

theme of [Conference Theme]. 

I would like to present a session on [Proposed Session Title] which aims to [Brief Description of 

the Session]. This presentation will provide attendees with valuable insights into [Key Points of 

Discussion]. 

Furthermore, I am keen to engage with fellow participants and contribute to the discussions on 

[Relevant Topics]. I believe this will foster collaborative opportunities and further the scope of 

[Relevant Sector/Field]. 

Please let me know if you require further information or if there are specific application 

procedures I should follow. I appreciate your consideration of my proposal and look forward to 

the possibility of contributing to this esteemed event. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


