
Application for Speaking Slot at [Conference 

Name] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Conference Organizer's Name] 

[Conference Name] 

[Organizer's Address] 

[City, State, Zip Code] 

Dear [Conference Organizer's Name], 

I am writing to express my interest in securing a speaking slot at the upcoming [Conference 

Name] scheduled for [dates of the conference]. With a background in [your field/expertise] and a 

passion for [related topic], I believe I can offer valuable insights to the attendees. 

Proposed Topic: [Title of your presentation] 

Brief Description: [A few sentences describing what your presentation will cover and its 

relevance to the conference theme] 

I have previously spoken at [mention any past conferences or events], and I am confident that my 

presentation will engage the audience and contribute to the overall success of the conference. 

Thank you for considering my application. I look forward to the possibility of sharing my ideas 

with fellow professionals at [Conference Name]. 

Sincerely, 

[Your Name] 


