
Follow-Up on Project Proposal Meeting 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for meeting with me 

on [insert date of meeting] to discuss the [Insert Project Name] proposal. I truly appreciate the 

opportunity to present my ideas and hear your valuable feedback. 

As we discussed, the key points of the proposal include: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

I believe that implementing this project could significantly benefit [Recipient's Company Name] 

in [insert potential benefits]. I am excited about the possibility of collaborating further. 

Please let me know if you have any more questions or require additional information. I look 

forward to your thoughts and hopefully moving ahead together. 

Thank you once again for your time and consideration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


