
Follow-Up on Our Recent Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for the opportunity 

to meet with you on [date of the meeting]. It was a pleasure discussing [specific topics discussed] 

and learning more about [recipient's company or role]. 

As we discussed, I believe there are great opportunities for collaboration between our 

organizations, particularly in the areas of [mention any potential collaborations]. I would love to 

keep the conversation going and explore how we can work together. 

Please let me know if you are available for a follow-up call or meeting in the coming weeks. I 

am looking forward to staying in touch! 

Thank you once again for your time. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


