
Violation of Vendor Agreement Notice 

Date: [Insert Date] 

To: [Vendor's Name] 

Address: [Vendor's Address] 

Dear [Vendor's Name], 

This letter serves as a formal notice regarding a violation of the Vendor Agreement dated [Insert 

Date of Agreement], specifically pertaining to [describe the specific violation]. 

According to Section [insert section number] of the agreement, [insert the specific provision that 

has been violated]. 

We request that you take immediate action to remedy this violation by [insert required action or 

deadline]. Failure to comply may result in further actions, including termination of the contract. 

We value our partnership and hope to resolve this matter amicably. Please feel free to contact us 

at [Your Phone Number] or [Your Email Address] should you have any questions or wish to 

discuss this matter further. 

Thank you for your immediate attention to this serious issue. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 

[Your Company Email Address] 


