
Happy Holidays! 

Dear [Employee's Name], 

As the season of joy and celebration approaches, we want to take a moment to express our 

heartfelt gratitude for your hard work and dedication throughout the year. 

This year has been filled with challenges, yet your commitment has been unwavering. Together, 

we have achieved great things, and it is all thanks to your efforts. 

We encourage you to take some time to rest, recharge, and enjoy the festivities with your loved 

ones. May this season bring you peace, joy, and happiness. 

Warm wishes for a wonderful holiday season and a prosperous New Year! 

Best regards, 

[Your Name]  

[Your Position]  

[Company Name] 


