
Sponsorship Proposal Letter 

Date: [Insert Date] 

To: [Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming community event, [Event Name], scheduled for 

[Event Date]. This event aims to [briefly describe purpose and goals of the event, such as raising 

funds for a local charity, promoting community engagement, etc.]. 

To make this occasion a success, we are seeking sponsorship from organizations like yours that 

share our commitment to [mention shared values/mission]. We believe that your partnership 

would not only help us achieve our goals but also provide valuable exposure for your brand 

within the community. 

Here are some key details about the event: 

• Event Date: [Event Date] 

• Location: [Event Location] 

• Expected Attendance: [Number of Attendees] 

• Media Coverage: [Details about media coverage if applicable] 

We offer various sponsorship levels, which include a range of benefits such as logo placement on 

promotional materials, recognition during the event, and opportunities to engage with attendees. 

Attached is a detailed sponsorship proposal outlining these opportunities. 

We would love to discuss this proposal further and explore how we can create a mutually 

beneficial partnership. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] to arrange a meeting. 

Thank you for considering this opportunity to make a positive impact in our community! 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


