Dear [Recipient's Name],

| hope this letter finds you well. As part of our ongoing efforts to foster a positive business
relationship, 1 would like to highlight the importance of prompt payment initiatives.

Timely payments not only help in maintaining healthy cash flow but also strengthen trust
between our organizations. We greatly value our partnership, and | encourage you to consider the
benefits of adhering to agreed payment terms.

To facilitate this process, we are open to discussing any concerns you might have regarding
current payment timelines. Furthermore, we would like to introduce incentives for early
payments that can benefit both parties.

Thank you for your consideration. We look forward to your positive response and continuing our
fruitful collaboration.

Sincerely,

[Your Name]

[Your Position]
[Your Company]
[Contact Information]



