Letter of Agreement

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Company's Name]
[Company's Address]
Dear [Recipient's Name],

We are pleased to present this letter of agreement concerning the consolidation of our payment
systems to enhance our customer experience and streamline our operations.

Purpose

The purpose of this agreement is to establish a unified payment processing framework that
ensures seamless transactions for our customers while improving efficiency and reporting
capabilities for both parties.

Scope of Services

We agree to analyze our current payment systems and collaborate on integrating our platforms
by [insert date]. The key components include:

o Unified payment gateway implementation

« Custom reporting tools
e Regular updates and maintenance schedules

Responsibilities
Both parties will be responsible for the following:
e [Your Company's Name]: Ensure compliance with payment regulations and provide
technical support.

e [Recipient's Company Name]: Facilitate data sharing and provide necessary
documentation.

Timeline



We propose the following timeline for the consolidation process:
e Phase 1: Assessment (Due by [insert date])

e Phase 2: Integration (Due by [insert date])
e Phase 3: Testing and Launch (Due by [insert date])

Confidentiality

Both parties agree to maintain confidentiality concerning the shared information critical to this
agreement.

Agreement

We kindly ask you to review this letter and indicate your agreement by signing below.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]

Acceptance

Agreed and accepted by:

[Recipient's Name]
[Recipient's Title]

[Date]



