Payment Approach Reassessment

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient Name]

[Recipient Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally request a reassessment of our current payment approach regarding
[specific service or project]. After careful consideration and analysis, | believe that a review of
our payment terms may be beneficial for both parties involved.

Given the circumstances of [briefly explain context or reason for reassessment], | propose that
we explore options that may lead to a more favorable outcome. | am hopeful that we can engage

in a constructive dialogue about potential adjustments to our payment plan.

Please let me know a suitable time for us to discuss this matter further. Thank you for your
attention to this request. I look forward to your prompt response.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



