Payment Alignment Resolution

Date: [Insert Date]

From: [Your Name]

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

Subject: Resolution of Payment Alignment Issues

I hope this message finds you well. 1 am reaching out to discuss the recent payment alignment
issues we have encountered regarding [specific details about the payment issue]. We value our

relationship and believe it's important to resolve this matter promptly.

After reviewing our records, I have identified the following discrepancies: [list the
discrepancies]. To align our records, | propose the following solutions: [suggest solutions].

Please let me know if you agree with these proposed resolutions or if there are other options you
would prefer. I am confident we can reach a satisfactory resolution that works for both parties.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



