
Payment Arrangement Agreement 

Date: [Insert Date] 

From: [Your Business Name] 

Address: [Your Business Address] 

To: [Client's Name] 

Address: [Client's Address] 

Subject: Unique Payment Arrangement Proposal 

Dear [Client's Name], 

We hope this message finds you well. We appreciate your continued partnership with [Your 

Business Name] and are committed to ensuring that your experience with us remains positive. 

Due to recent circumstances, we understand that managing payments can be challenging. To 

support you during this time, we would like to propose a unique payment arrangement tailored to 

your current situation: 

• Payment Plan Duration: [Specify Duration] 

• Installment Amount: [Specify Amount] 

• Payment Frequency: [Specify Frequency, e.g., weekly, bi-weekly] 

• First Payment Due Date: [Specify Date] 

We believe that this arrangement will assist you in fulfilling your obligations while maintaining 

your financial stability. Please feel free to reach out with any modifications or additional support 

you may require. 

To confirm this arrangement, kindly sign below and return a copy of this letter to us by [Specify 

Deadline]. 

Thank you for your understanding and cooperation. We look forward to continuing our 

successful partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Business Name] 



[Contact Information] 

 

Agreement Confirmation: 

__________________________ 

[Client's Name] 

Date: ______________________ 


