Notification of Payment Order Discrepancy

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Address]
[City, State, ZIP Code]
Dear [Recipient's Name],

We are writing to inform you of a discrepancy identified in your recent payment order submitted
on [Insert Date of Payment Order]. The details of the discrepancy are as follows:

o Payment Order Number: [Insert Order Number]

e Amount Discrepancy: [Insert Amount Information]

« Reason for Discrepancy: [Briefly describe the issue]
To resolve this matter, we kindly request that you review the payment order and provide
clarification at your earliest convenience. Please respond to this notification by [Insert response
deadline] so that we can ensure a prompt resolution.

If you have any questions or require further assistance, please do not hesitate to contact us at
[Insert Contact Information].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



