Payment Processing Schedule Reminder

Dear [Recipient Name],

This is a friendly reminder regarding the upcoming bulk payment processing schedule. Please
find the details below:

o Payment Date: [Insert Payment Date]

e Amount: [Insert Total Amount]

e Reference Number: [Insert Reference Number]

e Due By: [Insert Due Date]

If you have any questions or require further assistance, please do not hesitate to contact us at
[Insert Contact Information].

Thank you for your attention to this matter.

Sincerely,

[Your Name]
[Your Position]
[Your Company]



