
Bulk Payment Processing Authorization 

Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to request your authorization for the processing of bulk payments for the 

following transactions: 

Transaction ID Payee Name Amount 

[Transaction ID 1] [Payee Name 1] [Amount 1] 

[Transaction ID 2] [Payee Name 2] [Amount 2] 

Total Amount: [Insert Total Amount] 

Please review the attached documents for further details regarding the transactions. We kindly 

request that you authorize these payments by signing and returning this letter. 

Thank you for your prompt attention to this matter. Should you have any questions, feel free to 

contact us at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


