
Settlement Agreement Update 

Date: [Insert Date] 

[Your Name] [Your Address] [City, State, Zip Code] [Your Email] [Your Phone Number] 

[Recipient's Name] [Recipient's Title] [Company's Name] [Company's Address] [City, State, Zip 

Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide an update regarding the settlement 

agreement dated [Insert Original Agreement Date] between [Your Name/Your Company] and 

[Recipient's Name/Recipient's Company]. 

As per our recent discussions, the following updates are being proposed: 

• Update 1: [Describe the first update] 

• Update 2: [Describe the second update] 

• Update 3: [Describe the third update] 

We believe these changes will be beneficial for both parties and streamline the resolution 

process. Please review these updates at your earliest convenience, and I would appreciate your 

feedback or any further discussions necessary. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] [Your Title] [Your Company] 


