
Letter to Manufacturer 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Manufacturer's Name] 

[Manufacturer's Company Name] 

[Manufacturer's Address] 

[City, State, Zip Code] 

 

Dear [Manufacturer's Name], 

I hope this message finds you well. We value our partnership with [Manufacturer's Company 

Name] and are grateful for the quality of products you provide us. 

As our business continues to evolve, we would like to discuss potential tailored payment 

conditions that could better accommodate our current financial flow and operational needs. We 

believe that a revised payment structure could enhance our collaboration and ensure seamless 

transactions moving forward. 

We are open to exploring options that can benefit both parties and would appreciate the 

opportunity to discuss this in more detail. Please let us know your availability for a meeting or a 

call in the coming days. 



Thank you for considering this proposal. We look forward to your positive response and to 

continuing our successful partnership. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


