
Vendor Submission Evaluation Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation Report for Vendor Submission 

Vendor Information 

Vendor Name: [Vendor Name] 

Submission Date: [Submission Date] 

Evaluation Criteria 

• Quality of Products/Services 

• Pricing Structure 

• Delivery Timeline 

• Customer Support 

• Compliance with Requirements 

Evaluation Summary 

Quality: [Evaluation Result] 

Pricing: [Evaluation Result] 

Delivery: [Evaluation Result] 

Support: [Evaluation Result] 

Compliance: [Evaluation Result] 

Overall Recommendation 

[Insert Overall Recommendation Based on Evaluation] 

Next Steps 

[Outline Next Steps or Actions Required] 



Thank you for your attention to this evaluation report. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


