
Invoice Payment Instructions 

Dear [Client Name], 

Thank you for choosing [Your Company Name] for your services. We appreciate your business 

and look forward to continuing our partnership. 

Invoice Details 

Invoice Number: [Invoice Number] 

Invoice Date: [Invoice Date] 

Total Amount Due: $[Amount] 

Payment Instructions 

Please find the payment details below: 

• Bank Name: [Bank Name] 

• Account Name: [Your Company Name] 

• Account Number: [Account Number] 

• Routing Number: [Routing Number] 

• SWIFT Code: [SWIFT Code] 

For your convenience, payments can also be made via: 

• PayPal: [PayPal Email] 

• Credit Card: Please contact us for details. 

We kindly ask that you make the payment by [Due Date] to avoid any late fees. 

If you have any questions regarding this invoice or the payment process, please do not hesitate to 

contact us at [Your Contact Information]. 

Thank you again for your prompt attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


