Financial Arrangement Suggestions

Date: [Insert Date]

[Recipient's Name]

[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| hope this message finds you well. As we discuss our ongoing financial arrangements, | would

like to propose the following suggestions for payment plans that could accommodate both our
needs:

Proposed Payment Options:

e Option 1: Monthly payments of [Amount] over [Number] months.

« Option 2: Bi-weekly payments of [Amount] for [Number] weeks.

e Option 3: A lump sum payment of [Total Amount] by [Due Date].
Additionally, I am open to discussing alternative arrangements that may better suit your
situation. Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] to
discuss this further.

Thank you for your attention to this matter. | look forward to your response.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Company Address]

[City, State, ZIP Code]



