Feedback Request on Invoice Structure and
Clarity

Dear [Recipient's Name],

I hope this message finds you well. I am writing to provide some feedback regarding the recent
invoice (Invoice Number: [Invoice Number]) we received on [Invoice Date].

While reviewing the invoice, | noticed a few areas where the structure and clarity could be
improved:

o Breakdown of charges: A more detailed breakdown of each line item would enhance
understanding.

« Contact information: Including clear contact details for inquiries would be beneficial.

o Payment terms: Clarifying the payment terms and due dates could prevent any confusion.

We appreciate your efforts and believe that implementing these suggestions can improve the
overall clarity of future invoices. Thank you for considering our feedback.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



