
Payment Incentives for Early Settlement 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are writing to inform you about an exciting opportunity 

regarding your outstanding balance with us. 

As part of our commitment to maintaining strong and mutually beneficial relationships with our 

clients, we are pleased to offer you an incentive for early settlement of your account. 

If you settle your balance of [Insert Amount] by [Insert Early Settlement Date], we will provide 

you with a [Insert Percentage]% discount on the total amount due. This means you will only 

need to pay [Insert Discounted Amount]. 

We truly value your business and believe that this incentive will be beneficial to both parties. To 

take advantage of this offer, please ensure that the payment is processed by the specified date. 

If you have any questions or need further assistance regarding this offer, do not hesitate to 

contact us at [Insert Contact Information]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


