
Payment Processing Intervals Breakdown 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Breakdown of Payment Processing Intervals 

Dear [Recipient's Name], 

We are writing to provide you with a detailed breakdown of the payment processing intervals 

associated with our services. 

Payment Processing Schedule 

Payment Type Processing Interval Expected Completion 

Credit Card Transactions 1-3 Business Days [Insert Expected Completion Date] 

Bank Transfers 3-5 Business Days [Insert Expected Completion Date] 

PayPal Payments Immediate to 24 Hours [Insert Expected Completion Date] 

Notes 

• Processing times may vary based on the payment method used. 

• Weekends and holidays may affect completion times. 

• For any discrepancies, please contact our support team. 

Thank you for your attention. If you have any questions or need further assistance, please do not 

hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


