
Introduction Letter 

Dear [Account Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. I wanted to take a moment to introduce myself as your main point of contact for our 

upcoming projects. 

I am looking forward to working with you and your team to ensure we achieve our goals 

effectively. Please feel free to reach out to me at any time if you have questions or need 

assistance. 

Thank you for your support, and I look forward to collaborating with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


