
Introduction of New Account Manager 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am excited to introduce 

myself as the new Account Manager for [Company Name]. I will be taking over from [Previous 

Account Manager's Name], and I look forward to working closely with you. 

With [X years] of experience in [industry/field], I am committed to ensuring that your needs are 

met and that we continue to deliver excellent service and support. 

Please feel free to reach out to me anytime at [Your Email] or [Your Phone Number]. I would 

love to schedule a time to discuss your current needs and any upcoming projects you have in 

mind. 

Thank you for your continued partnership, and I look forward to connecting with you soon. 

Best regards, 

[Your Name] 

Account Manager 

[Company Name] 

[Your Email] 

[Your Phone Number] 


