
Subject: Introduction and Communication 

with My Account Manager 

Dear [Account Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. I am writing to introduce myself and establish a line of communication with you 

regarding our account. 

I look forward to working together to ensure the best results for our collaboration. Please let me 

know a convenient time for us to discuss our account and any current projects we may have. 

Thank you for your assistance, and I am eager to hear from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


