
Request to Resume Services 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the resumption of services 

that were previously suspended. 

As per our agreement, I have completed the payment of [Amount] on [Payment Date]. Please 

find the payment confirmation attached for your reference. 

Given that the payment has been successfully processed, I kindly ask you to reinstate the services 

as soon as possible. Should you require any further information or documentation, please do not 

hesitate to contact me. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


