Vendor Compliance Status Update

Date: [Insert Date]

To: [Vendor Name]

From: [Your Company Name]
Subject: Compliance Status Update
Dear [Vendor Name],

We are writing to provide you with an update regarding your compliance status with our
company's requirements as of [Insert Date].

Compliance Status:

o Documentation Received: [Yes/No]

o Compliance Certification: [Compliant/Non-Compliant]

« Pending Issues: [Brief description of any issues]
We appreciate your cooperation in maintaining compliance and encourage you to address any
pending issues at your earliest convenience. Please find attached additional resources that may
assist you.

If you have any questions or require further clarification, feel free to contact us at [Your Contact
Information].

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Company Name]



