
Vendor Adherence Assessment 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We appreciate your ongoing partnership and value the contributions your organization makes to 

our success. As part of our commitment to maintaining high standards, we conduct regular 

assessments of our vendors to ensure adherence to our policies and requirements. 

This letter serves as a formal notification that your organization will be undergoing a Vendor 

Adherence Assessment on [Assessment Date]. During this assessment, we will review your 

compliance with our contractual obligations, quality standards, delivery timelines, and overall 

performance metrics. 

Please ensure that all relevant documentation is prepared for review, including but not limited to: 

• Quality assurance reports 

• Delivery schedules and records 

• Compliance certificates 

• Invoices 

Following the assessment, we will share our findings and any necessary actions that may be 

required. We appreciate your cooperation and look forward to a transparent evaluation process. 

If you have any questions or need further clarification, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


