
Operational Suspension Advisory 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Organization's Name] 

Subject: Advisory on Temporary Operational Suspension 

Dear [Recipient's Name], 

We regret to inform you that due to [reason for suspension, e.g., unforeseen circumstances, 

safety concerns, etc.], we will be temporarily suspending our operations effective [start date] 

until [end date]. 

During this period, we will be [mention any key actions, like maintenance, review, etc.]. We 

understand the inconvenience this may cause and appreciate your understanding and cooperation. 

For any urgent matters, please contact us at [contact information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Contact Information] 


