
Subject: Discussion on Negotiable Payment 

Terms 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the payment terms outlined in our 

agreement dated [Insert Date]. As we strive to foster a mutually beneficial relationship, I believe 

there may be room for negotiation regarding the payment timelines. 

Given the current market conditions and our ongoing collaboration, I would like to propose the 

following adjustments: 

• Extend the payment period from [Current Terms] to [Proposed Terms]. 

• Introduce options for discounts on early payments. 

• Discuss potential milestones for partial payments based on project progress. 

I believe these adjustments will not only ease cash flow constraints but also strengthen our 

partnership. Please let me know a suitable time for us to discuss this matter further. 

Thank you for considering my proposal. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


