
Monthly Invoice Summary Update 

Date: [Insert Date] 

Dear [Client Name], 

I hope this message finds you well. Please find below the summary of invoices for the month of 

[Insert Month]. 

Invoice Summary: 

• Invoice Number: [Insert Invoice Number 1] | Date: [Insert Date] | Amount: [Insert 

Amount] 

• Invoice Number: [Insert Invoice Number 2] | Date: [Insert Date] | Amount: [Insert 

Amount] 

• Invoice Number: [Insert Invoice Number 3] | Date: [Insert Date] | Amount: [Insert 

Amount] 

Total Amount Due: [Insert Total Amount] 

Please ensure that payment is made by the due date, which is [Insert Due Date]. If you have any 

questions or need further clarification, feel free to reach out. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


