Farewell and Thank You

Dear [Recipient's Name],

As | prepare to leave [Company/Organization Name], | wanted to take a moment to express my
heartfelt gratitude for the time | have spent here. It has been a remarkable journey, and I have
cherished every moment working alongside you.

| especially want to thank you for your prompt payments during my tenure. Your
professionalism and timely responses have made our transactions smooth and enjoyable.

I will always appreciate the support and collaboration we shared, and | look forward to staying in
touch. Please feel free to reach out to me at [Your Email Address] or [Your Phone Number].

Wishing you all the best in your future endeavors!
Warm regards,

[Your Name]

[Your Position]

[Company/Organization Name]



