
Acknowledgment of Timely Payment 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We would like to formally acknowledge receipt of your payment of [Insert Amount] made on 

[Insert Payment Date]. We appreciate your promptness in fulfilling your financial obligations. 

Thank you for your continued support and trust in our services. If you have any questions 

regarding this acknowledgment, please feel free to contact us. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


