
Vendor Quality Assurance Evaluation 

Request 

Date: [Insert Date] 

To, 

[Vendor Name] 

[Vendor Address] 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to maintaining high 

standards of quality and compliance within our supply chain, we are conducting a vendor quality 

assurance evaluation. This process is essential for ensuring that our partnerships align with our 

quality expectations and regulatory requirements. 

We kindly request you to provide the following documentation and information: 

• Quality Management System documentation 

• Recent quality audit reports 

• Details of quality control processes 

• Product specifications and compliance certificates 

• Any relevant customer feedback or complaints 

Please submit the requested information by [Insert Deadline]. Should you have any questions or 

require clarification, do not hesitate to reach out to us at [Your Contact Information]. 

Thank you for your cooperation. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


