
Dispute Resolution Outcome Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to confirm the outcome of the dispute resolution process that took place on 

[Insert Date of Resolution Meeting]. After a thorough review of the materials presented and 

discussions held, we have reached the following conclusions: 

Outcome Summary 

• Issue Addressed: [Brief Description of the Issue] 

• Findings: [Summary of Findings] 

• Resolution: [Details of the Resolution] 

• Next Steps: [Any Required Actions or Changes] 

We appreciate your participation in this process and your commitment to resolving this matter 

collaboratively. Should you have any questions or require further clarification, please do not 

hesitate to contact us at [Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


