
Collaborative Dispute Resolution Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address the recent disagreements we have 

encountered regarding [briefly specify the issue]. It is important for both of us to find a 

collaborative approach to resolve this matter effectively and amicably. 

In the spirit of cooperation, I propose that we engage in a collaborative dispute resolution 

process. This approach will allow us to openly discuss our views and interests in a constructive 

manner, with the aim of reaching a mutually beneficial agreement. 

To begin, I suggest we schedule a meeting at a time that is convenient for both of us. During this 

meeting, we can outline our points of view and explore possible solutions. Additionally, we may 

consider involving a neutral facilitator to ensure that the discussion remains productive. 

Please let me know your availability in the coming weeks, and do not hesitate to reach out if you 

have any questions or additional ideas. I am optimistic that we can work together toward a 

satisfactory resolution. 

Thank you for your consideration. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


