
Invoice Cover Letter 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Address] 

[City, State, ZIP Code] 

Dear [Client's Name], 

We are pleased to inform you that the project titled "[Project Name]" has been successfully 

completed. We appreciate the opportunity to work with you and hope that you are satisfied with 

the results. 

Enclosed you will find the invoice for the services rendered. Please review the invoice at your 

earliest convenience, and feel free to reach out if you have any questions or require further 

clarification. 

Thank you for your business, and we look forward to working with you again in the future. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


