Notification of Revised Compliance
Guidelines

Date: [Insert Date]
Dear [Employee's Name],
We are writing to inform you about the revised compliance guidelines that are now in effect as of

[Insert Effective Date]. These guidelines are designed to ensure that all employees adhere to our
company policies and maintain a high standard of integrity in the workplace.

Key Changes to the Compliance Guidelines:

o [Change 1: Brief Description]
e [Change 2: Brief Description]
o [Change 3: Brief Description]

We encourage you to review the full compliance guidelines attached to this letter. Your
adherence to these guidelines is crucial in fostering a positive and ethical work environment.

If you have any questions or require further clarification, please do not hesitate to reach out to
your supervisor or the HR department.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Company Name]
[Contact Information]



