
Compliance Assessment Results Sharing 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to share the results of the recent compliance assessment conducted on [Insert 

Assessment Date]. This assessment aimed to evaluate [Brief Explanation of Assessment 

Objective]. 

Summary of Findings: 

• Finding 1: [Description of Finding] 

• Finding 2: [Description of Finding] 

• Finding 3: [Description of Finding] 

Recommendations: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We appreciate your commitment to compliance and look forward to your feedback on the 

assessment findings. Should you have any questions or require further clarification, please do not 

hesitate to reach out. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 



[Your Contact Information] 


