
Newsletter Evaluation Protocols 

Dear [Recipient's Name], 

As part of our commitment to continuous improvement in our newsletter offerings, we have 

established the following protocols for consistent evaluation: 

1. Evaluation Criteria 

• Content Relevance 

• Readability and Engagement 

• Visual Appeal 

• Frequency and Timing 

• Reader Feedback 

2. Evaluation Schedule 

Newsletters will be evaluated on a quarterly basis, with specific attention to the criteria listed 

above. 

3. Feedback Mechanism 

Readers will be encouraged to provide feedback via a survey link included in each newsletter 

edition. 

We appreciate your cooperation in implementing these protocols to enhance the quality of our 

newsletters. Should you have any questions or suggestions, please feel free to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


