
Collaboration Request for Newsletter 

Content Sharing 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently working on our upcoming newsletter, which aims to [insert 

purpose of newsletter]. To make it more engaging and valuable for our readers, we are reaching 

out to select organizations for potential collaboration. 

We believe that your expertise in [Recipient's Area of Expertise] would greatly enhance our 

content. We would love to include some of your insights/articles in our newsletter, which is 

distributed to a wide audience interested in [insert relevant topics]. In return, we would be happy 

to promote your organization and acknowledge your contribution in our publication. 

If you are interested, we can discuss the details further, including the topics and timelines for 

submission. We are looking to finalize our content by [Insert Deadline], so your prompt reply 

would be greatly appreciated. 

Thank you for considering this collaboration opportunity. I look forward to the possibility of 

working together for mutual benefit. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


