
Suggestions for Improving Newsletter 

Accessibility 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company/Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to share some suggestions for enhancing the 

accessibility features of our newsletter to ensure it reaches a broader audience. 

1. Text-to-Speech Functionality 

Implementing a text-to-speech feature would assist visually impaired readers in consuming the 

newsletter content more easily. 

2. Alt Text for Images 

Including descriptive alt text for all images will provide context to those using screen readers. 

3. Clear and Simple Language 

Using straightforward language and avoiding jargon can help all readers, especially those with 

cognitive disabilities, understand the content better. 

4. High Contrast Colors 

Adopting high contrast colors for text and background will enhance readability for individuals 

with visual impairments. 

5. Accessible PDF versions 

Providing an accessible PDF version of the newsletter that adheres to accessibility guidelines can 

be beneficial for users who prefer this format. 



Thank you for considering these suggestions. I believe implementing these changes will create a 

more inclusive environment for all our readers. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


