
Letter of Recommendation for Inclusive 

Newsletters 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend various strategies for making our newsletters more inclusive and 

accessible to all members of our community. It is crucial that everyone feels represented and 

valued in our communications. 

1. Diverse Imagery: Incorporate images that reflect the diversity of our community, including 

different races, ages, abilities, and genders. 

2. Language Accessibility: Use simple, clear language and consider offering translations or 

summaries in multiple languages to cater to non-native speakers. 

3. Variety of Formats: Provide content in various formats such as text, audio, and video to 

accommodate different learning preferences and disabilities. 

4. Inclusive Topics: Feature stories and articles that highlight the achievements and 

contributions of underrepresented groups within our community. 

5. Feedback Mechanism: Establish a channel for readers to provide feedback on the 

newsletter's inclusivity and offer suggestions for improvement. 

By implementing these recommendations, we can create a newsletter that engages and resonates 

with our entire community, fostering a sense of belonging and acceptance. 

Thank you for considering these suggestions. I look forward to seeing our newsletters evolve 

into a more inclusive platform. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


