Ethical Responsibilities in Newsletter
Creation

Dear [Team/Employee Name],

As we embark on the creation of our upcoming newsletter, it is essential to remember our
commitment to ethical standards in all aspects of our work. Here are key points to consider:

o Fact-Checking: Ensure all information is accurate and verified before publication.

o Attribution: Properly credit all sources and contributors.

« Inclusivity: Strive to represent diverse perspectives and voices in our content.

« Confidentiality: Respect the privacy of individuals and organizations when sharing
information.

e Transparency: Be open about our editorial policies and any potential conflicts of
interest.

Your adherence to these principles is vital in maintaining our integrity as a publication and
fostering trust with our audience. Thank you for your commitment to ethical journalism.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



