
Commendation Letter 

[Your Name] 

[Your Position] 

[Your Organization] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

Subject: Commendation for Exceptional Achievement in 

Newsletter Readership 

Dear [Recipient's Name], 

I am writing to formally commend you and your team for the remarkable increase in readership 

of our newsletter over the past quarter. Your innovative strategies and dedication have 

significantly boosted engagement, making a substantial impact on our outreach efforts. 

Thanks to your hard work, our subscriber count has increased by [insert percentage or number], 

and the feedback from our audience has been overwhelmingly positive. Your creativity in 

content creation, as well as your ability to connect with our readers, has set a new standard for 

excellence. 

We greatly appreciate your commitment to our mission and look forward to seeing continued 

growth in our newsletter's reach under your leadership. Thank you once again for your 

outstanding contributions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


